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Task 1:

ou would like to attend one of the earlier groups for the speaking class tomorrow, as you may
be late for your part-time job from &pm if you attend the Spm group. You can attend the Spm
group as normal from next week, as you will ask your boss to change your shift. Write a polite
e-mail in Japanese to Tanaka-sensei, your imaginary teacher, to ask for permission. Please
include an appropriate subject as well.

Length: 150-300 characters, Suggested time: You should spend on this task: 10-15 minutes

Task 2:

&s the President of the Japanese Society, you are organising a cultural event for the Sunday
after next. Although it is rather short notice, you would like to invite Yamada sensei, your
imaginary teacher, to the event. Since you know that s/he is an expert in calligraphy, you would
also like her/him to lead a calligraphy workshop on the day. Write a polite e-mail in Japanese
to her/him and ask if s/he could come to the event and lead the workshop. Please include the
appropriate subject as well.

Length: 200-400 characters, Suggested time: You should spend on this task: 20-30 minutes

Task 3:

You would like to attend one of the earlier groups for your history seminar tomorrow, as you
may be late for your part-time job from 6pm if you attend the S5pm group. You can attend the
5pm group from next week, as you will ask your boss to change your shift. Write a polite e-
mail in English to Dr. Smith, your imaginary teacher (who does not speak Japanese), to ask
for the permission. Please include the appropriate subject as well.

Length: 80-150 words, Suggested time: You should spend on this task: 8-10 minutes

Task 4:

As the President of the Film Society, you are organising an event for the Sunday after next.
Although it is rather short notice, you would like to invite Dr. White (who does not speak
Japanese), your imaginary teacher of world cinema, as the keynote speaker. Write a polite e-
mail in English to her/him and ask if s/he could come to the event and give a talk. Please
include the appropriate subject as well.

Length: 100-200 words, Suggested time: You should spend on this task: 10-15 minutes
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HNEX - 2} 77— | EXAROM KRN
P-1 WLVIEER, B o ~bheh, ~B. ~FA4, & |« Dear (first name)
ERF « Hi ifirst name or nickname)
o (EE) BISrOofRW # Own first name (at the end of the
cmail}
P-2 HED « DORT + My name is XX
o Lo d B
P-3 P - A . « Hope this e-mail finds you well.
s« BRLATTR
o BiEERICY
P-4 = . + | am writing regarding
. « [ am writing to ask you
P
P-5 .~ + I have a shift at my part time job
o (EI2) TAALF2EED [« [don'twant to be late for
Ea
P-6 | w - f 8 o OOREFOODHMET [« arespected professor like you
Thi +  We really enjoy your lecture
« OODdELFT,
EMELELE
P-7 o BUFEITXEF + Thank you in advance for your
help
+  Many thanks (Not ‘Kind regards’)
P-8 | HR0IELfR#E - L (—FE, [P - (IR (o (R 2
fiof0ikT, FMLNEOHE
B hiET.)
P9 PSR (S - HFE) o [BOXA—-FOEEZTE | ¢ was hoping to ask
FT{HEIL, # Please do not hesitate to contact
me
P-10 | s o HEWREHBLLTHED E [ o Please let men know as soon as
+. possible
o MRS Tl A E + [ am looking forward to hearing
from vou
P-11 GEEL D) B ofi(R | « ~ic@eideAn kB | o We would love to have you attend
weEF the event
P-12 | 8, Bdo®W - @ikl | « ~&idhid, ~T + lam worricd that [ won't be able to

+
o Bkl d 2y bodd

B~

make it on time if | attend the

seminar at 5.
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P-13 o X LAPFFrTHEWOHE | o 1am writing to invite you
BLTwEF + Alcoholic and non-alcohalic
« THHEASYRED beverages will be provided
TaT{(EEn
P-14 | (oS, BiF~0E |« BEEFILEELA + It would be a great experience for
HoWHTR EEE-T RS 3 Fr all of us
EEoTwES
P-15 | Ll iR, fhiaEa
P-16 | i, Ailive, 850° o BEZHRESGT « Sincerely
o EFAH G, BEOIMEE | » Best wishes
LREILET. » Best Regards
N-1 | df = =05, B Dear Dr. XX, Dear Sir/Madam
7 | Own full name or surname {at the end
of the email}
N2 | feiime - sl () o 5 W0 EELRHE |« Thave been asked to come
<EFBeEEL v b, EhaEELED £
+
.
N-3 | [ (B - Aot . » if it would be okay for me to
HALTLL 3 » it would he
o ~ESE, B0 GT | graceful/delighted /fantastic if you
+ could
o ~Twfefit &4 5 dd (o | was wondering whether you would
W Lidaod be able to
N4 | %L o BiEDSHE DAV E &M (o Tknow thisisalot w ask
2 TwETH « | am aware that this is quite a short
o EFEELLAAMLLVAT | notice
ity
N5 | #=6els o EBOA—ATHEILVFEL |¢ 1am sorry for the late notice
T+ « Sorry for any inconvenience | caused
o BitLwbzsIdEEH
HTHLREwTT
N-6 | fyfessd, ik o WEALALERE + if possible
o il B AE
N-7 = e WM~ + 1 am just writing to ask you
o SLRHL TR + This will hopefully only be just for
tomorrow
+ Unfortunately
N-8 | o EALCEEGLEF. + Kind Regards




